NALC OFFICIAL 

REQUEST FOR INFORMATION

To:                                                                     Title: __________________________                                                   .                                                                              
From                                                                   Title:                                               .   
Date Requested/Delivered:                         Received By:_________________________   

Last day to file grievance or make appeal:                 .  
Subject:      Deems Desirable, [List Employees]
We request that the following documents and/or witnesses be made available to us in order to properly identify whether or not a grievance does exist and if so, their relevancy to the grievance. In Addition, we request any and all evidence (including supervisory notes and witness statements) with regard to this case in the possession of Postal management, whether or not relied upon to support it's decision or position. 

Note: 

Article 17, Section 3 requires the Employer to provide for review of all documents, files, and other information               

                  necessary in processing a grievance.

Article 31, Section 3 requires that the Employer make available for inspection by the Unions all relevant information            

                  necessary for collective bargaining or the enforcement, administration, or interpretation of the Agreement

1.  Copies of All Form 3971’s for leave usage, employees placed in a “deems desirable” status above, 2 year period.
2.  3972 covering 1 year period, above employees.
3. Key Indicator Report covering one year period, above employees.

4. Basis (in writing) for placing above employees in a “deems desirable” status.

5. Employee Everything reports, individual absences noted on key indicator reports above.
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